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MeetingCentre Leader Tools

Basic Navigation Tools

Basic Annotation Tools

Zoom
Enlarge a portion of a 

slide or document

Synchronise Views
Allows participants to see 
the zoomed view on the 

presenters screen

Laser Pointer
Simulates a laser pointer by 

displaying a red dot on 
everyone’s screen

Arrow Keys
Allows the presenter to 
display the next slide or 

return to the previous slide

Drop Down Menu

Full Screen
Enlarges an entire slide to 
fill participants’ computer 

screen

Thumbnail View
Allows the presenter to 
view miniature images 

of each page in a shared 
document, presentation or 

whiteboard

Arrow Pointer
Display an arrow on 
everyone’s screen

Marker
Highlight, strike or annotate 

anything on the screen

Colour Palette
Changes the colour of text or 

marker annotations

Text
Write directly on top of a 
presentation or document

Eraser
Removes arrow, marker 
and text annotations

Share
Share a presentation, 

document or your desktop 
with participants


